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Overview

O
O

Zotero is a free and open-source reference manager.
There are three versions of Zotero that you can use; two are desktop client versions, and the
third version is their website.
= Zotero Standalone
e s a separate, browser-independent application.
e Itis almost identical to the Firefox extension (Zotero for Firefox).
e Since it lives outside of your browser, it does not have all of the advanced
features.
= Zotero Connectors (Chrome, Safari, & Firefox)
¢ After installing Zotero Standalone, you can install one or more Zotero connectors.
¢ Connectors are browser add-ons that allow you to save items directly from your
web browser to Zotero Standalone.
e The Firefox connector is special; it is called Zotero for Firefox.
o Inthis case, Zotero is embedded within Firefox, and takes up half of your
Mozilla Firefox window.
o It runs on your computer and is not the same as the Zotero Server
(website).
o Only version which allows all available features of Zotero.
= Zotero Server
e View your libraries while logged into their website.

Download Mozilla Firefox (free and open-source web browser).

o

o

Click Download Firefox
This will download a Setup Executable (.exe file)
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o Open Executable
o Select Run

Open File - Security Warning X|

Do you want to run this file?

[

...kelly.meehan\Downloads'\Firefox Setup 50.0.2.exe
Publisher: Mogzilla Corporation

Type: Application

From: C:\Users\kelly. meehan\Downloads\Firefox Setup 5...

Name:

While files from the Intemet can be useful, this file type can
potentially ham your computer. Only nun software from publishers
you trust. What s the risk ?

Download Connector (Zotero for Firefox)
o Open Mozilla Firefox

o Go Zotero Download page (copy and paste into Mozilla search bar:

https://www.zotero.org/download/
o Click Install Zotero for Firefox

Zotero for Firefox

Zotero for Firefox lets you capture and organize all your

research without ever leaving the browser.

“

Add a plugin for Word or LibreOffice

Trouble installing Zotero?
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Zotero Standalone

Zotero Standalone runs as a separate application and
plugs into your choice of browser.

—~

# Download Zotero for Windows
v’

Next, add one of the following browser extensions:

Plugins for Word and LibreOffice are included
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https:/fwww.zotero.org/d

www.zotero.org

Firefox prevented this site from asking you to install
software on your computer.

I ©) Firefox —F.. | Y whatis mozi.|

[ (' .:' *‘ i) @ | https:/www.zotero,org/download/ [

www.zotero.org
This site would like to install an add-on in Firefox:

2 w Zotero

Learn mare...

l [ Cancel @

Y zotero--Y.. Z Zotero .. ® ") Firefox —F... Y whatismoz..

www.zotero.org
This site would like to install an add-on in Firefox:

yl: e

Learn mare...

l} Cancel | Instal |

) x
sz www.zotero.org
gt b
rem ~=  Zotero will be installed after you restart Firefox,
e
1
L]

hdd
Restart Mow

o Zotero for Firefox will add a Zotero, Z, icon to your Mozilla Firefox web browser in the upper
right hand corner.

Zotero |D... ") Firefox — ... Y whatismo. .. Firefox - .. ™) Download ... Z Zotero...
/:" i) i htips: ffwww.zotero.orgfstart Ed ¢ | Q, Search | ﬁ E " ‘ﬁ‘ ot z . ~ E
Click the ‘2’ button to open Zotero, or use the Cirl+Shift+Z keyboard | - Register
Z O e I . shortout.
Home Groups People Documentation Forums Get Involved Search support
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m  When you click on the Z icon, the Zotero (half screen) online platform will appear. If you
happen to have the Zotero Standalone application (discussed later), then this will bring
up that screen instead. Merely close the Standalone if you wish to use the half screen
online platform. This feature can only be used with the Mozilla Firefox web browser.

Z Zotero | Down... duke library - ... Resultsfor"A.. [ Theorizing an..  [og untitied - j.. % [B] Sakai: My Wo... google schola.. L Theorizing an... | NetD Services + — X
ww.tandfonline.com.proxy.lib.duke.edu/doi/pdf/10.1111/4.1467-9 587 x7needAccess=true e Q Search T B ¥ @ a =i
B sz %

Taylor &Francks Group

155N: 0033-0124 (Print) 1467-9272 (Online) Journal homepage: http://www.tandfonline.com/loi/rtpg20

Theorizing and Researching Intersectionality: A
Challenge for Feminist Geography

o & ®- ©@- A o'@'l: & - @‘QX
~[E) My Library Title Creator # B| Info Motes Tags Related

i Duplicate ltems || Zotero Quick Start Guide Center for History and New M...
" Unfiled tems Item Type: Web Page

5 Trash Title: Zotero Quick Start Guide
a ~ Author: Center for History and Ne... S &
Abstract:
i Website Title:
| Website Type:
; Date:
Short Title:
URL: http://zotero.org/support/quick_start_g...
Accessed:

Mo tags to display

P ‘:.. Language: v

m  When you have an article online, you can click the Save to Zotero button and it will be
added to your library. (You will be prompted to set your preferences first, but more on
that later.)

e Download Zotero Standalone
o (This will download the desktop application version of Zotero onto your computer. The desktop
version is independent of the internet.)
o Click the Download Zotero for Windows button on the right

Zotero for Firefox Zotero Standalone

Zotero for Firefox lets you capture and organize all your Zotero Standalone runc 2o o seg

research without ever leaving the browser. plug @POUr choice of browser.

Download Zotero for Windows

3 ) Install Zotero for Firefox

‘4

Add a plugin for Word or LibreOffice Next, add one ©

[7) rirerox 48 () sorer

e -z u Plugins for Word and LibreOffice are included

Trouble installing Zotero?

-—rmO e A — - —

Eorly Clinical Features of Dengue Virus Infection in Nicoraguan
Children: A Longitudinal Analysis
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o This will download the Zotero Standalone Setup Executable File.
o Open this file and run it.

Do you want to run or save Zotero-4.0.29.10_setup.exe (37.1 MB) from download.zotero.org?

& This type of file could harm your computer. @ Save |w¥ Cancel |

~ —

o At some point a security warning may come up, requesting an administrator password.
= Select No when this comes up and it will let you download it anyway.

o Select Next
B Zotero Standalone Setup 1 |

Welcome to the Zotero Standalone
Setup Wizard

This wizard will guide you through the installation of Zotero
Standalone.

It iz recommended that you dose all other applications
before starting Setup. This wil make it possible to update
relevant system files without having to reboot your
computer,

Click Mext to continue,

CroicY) x|

o Select Standard Setup Type and Next
& Zotero standalone Setup ]

Setup Type ery
Choose setup options '\}

Choose the type of setup you prefer, then dick Mext.

will be installed with the most common options.

 Custom
You may choose individual options to be installed. Recommended for experienced users,

[==1

o Click Install
o Click Finish
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o An Existing Zotero Library Found box may open. Select Yes
Existing Zotero Library Found

This appears to be your first time using Zotero Standalone. Would you like Zotero Standalone to
#' import settings from Zotero for Firefox and use your existing data directory?

Custom Data Directory.. | No |

o You’ve now downloaded the Zotero Standalone application which should be open and look like

this:
Zotero = [=]
Ele Edit Tools Help
o & S 0 % @ L wresare o e
4[| My Library Title | creatar =
7, Duplicate Items 3 U Zotero Quick Start Guide Center for Hist...
Unfiled Items
[Tl Trash
1 v
1itemin this view
) G
T =
No tags to display
| P b

e Reqister for a Zotero Account Online
o Fillin the requested information.

o Write down your username and password for later for syncing Zotero for Firefox or the
Standalone with the Zotero Server.

o Create a New Group
o Log in to your personal profile online.
o Click the Groups tab
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r Welcome, ksmeehan - Settings - Inbox - Download - Log Out
Z 0 e O F Upgrade Storage

l Home My Librai ¢ Groups ! eople Documentation Forums Get Involved Search support l ‘Search I

‘ Zotero [zoh-TAIR-oh] is a free, easy-to-use tool to help you collect,
organize, cite, and share your research sources.

Download Now ‘

Available for Mac, Windows, and Linux

- Collect : Organize _ﬁ’ Cite @ sync 434 Collaborate
Grab your research with a single click.
A personal research assistant.
Zotero is the only research tool that automatically senses content in your web browser, allowing youto @ |2 | Q Sea
add it to your personal library with a single click. Whether you're searching for a preprint on arXiv.org, 3

a journal article from JSTOR, a news story from the New York Times, or a book from your university m Save to Zotero
library catalog, Zotero has you covered with support for thousands of sites.

o Inthe Groups tab, you'll have listed all of the groups that you’re a part of.
o Create new group

P Welcome, ksmeehan - Settings - Inbox - Download - Log Qut
Z O e O ? Upgrade Storage

Home My Library Groups People Documentation Forums Get Involved Search for groups l ‘Search l

‘ Home > Groups ‘

Zotero Groups Group Invitations

You have no invitations.

Search for Groups @ . .
New Group Discussions

My Groups

Mo recent group discussions.

Levant & Central America Climate II
Group Library

Manage Profile - Manage Members - Manage Library

Members 4
Group Type Private
Group Library Only members can view and edit

Missouri River Climate II

Group Library

Manage Profile - Manage Members - Manage Library

o Create a name for your new group
o Choose private membership
o Click Create Group
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Welcome, ksmeehan - Settings - Inbox - Download - Log
2 0 ' ! I 0 Upgrade Stora
Home My Library [Eei{dliI3 People Documentation Forums Get Involved Search for groups l Search

Home > Groups > New group

Create a New Group

Search for Groups - Create a New Group

Group Name

Choose a name for your group

Philippines Disasters

Group URL: htps://www.zotero.org/groups/<number=

Group Type
Public, Open Membership Public, Closed Membership Private Membership
Anyone can view your group online Anyone can view your group onling, Only members can view your group
and join the group instantly. but members must apply or be invited. online and invited to join.
 Choose a Public, Open  Choose Public, Closed % Choose Private Membership
Membership Membership

‘ Create Group ’

o Click Save Settings

zotero

Home My Library ESGUIEE People  Documentation Forums  Get Involv

Home > Groups > Philippines Disasters > Settings

Philippines Disasters Settings

Group Settings - Members Settings - Library Settings

Group Type
& Private

€ public, Closed Membership

€ Public, Open Membership

Controls wha can see and join your group

Library Reading
 Anyone on the internet

& Any group member
Who can see items in this group's library?

Library Editing
& Any group member

€ only group admins

Who can add, edit, and remave items from this group's library?

File Editing
& Any group member

€ Only group admins

€ No group file storage
k with files stored in the group? Public Open groups cannot have file storage enabled.
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o Add Members to Group
o Log in to your personal profile online.
o Groups tab
o Manage members (under the specific group you wish)

Missouri River Climate II

Group Library

Manage Profile - Manage Members - Manage Library

Members 1
Group Type Private
Group Library Only members can view and edit

Philippines Disasters

Group Library

Manage Profile p.-lanage Library

Members 1
Group Type Private
Group Library Only members can view and edit

o Send more invitations

Home My Library Groups People Documentation Forums Get Involved

‘ Home > Groups = Philippines Disasters » Settings

Philippines Disasters: Members Settings
Group Settings - Members Settings - Library Settings
Current Members

Username Full Name Member Since

ksmeehan ksmeehan 2016-06-08 14:29:01

Update Roles

Member Invitations

Mo pending invitations.

< Send More Invitations >
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o Add emails in the first box (and a message in the second box if you wish).
o Invite Members
Invite Members

Group: Philippines Disasters

Invite Members

Separate email addresses or zotero usernames with a comma.

Personal Message (optional)

Enter a personal message to include along with instructions on how to join your group.

Invite Members

o You'll now be brought to the Member Settings Page of that group, where you can now update
roles (once invited members accept).
o Update roles (once they have accepted email invitations)

e Update roles of Members of a Group

Log in to your personal profile online.

Groups tab

Manage members (under the specific group you wish)
Select Role from drop-down menu for each member
Update Roles

O O O O O

¢ Transfer Ownership of a Group
o Log in to your personal profile online.
o Groups tab
o Manage Profile

Western U.S. Water Resources

Group Library

Members 4
Group Type Private
Group Library Only members can view and edit
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o Select new owner from drop down menu on lower right hand side of screen.

o Click transfer

Description

Path: p

What is this group about?

Disciplines

Humanities N
African American Studies B
American Studies
Art History -

Hold the Control key (Windows/Linux) or Command key (Mac) to select more than one discipline.

Upload a new group picture
You can upload png, jpg, or gif files up to S12KB.

Choose File | No file chosen

Group URL

Is there a webpage about this group?

U Enable Comments

e Sync Zotero Desktop Client (Zotero for Firefox or Standalone) with Zotero Server

o Click on the sync button.

[~ 5 D s
a[Z5] My Library

7 Duplicate [tems

[ Unfiled Ttems

® Private
© Public, Closed Membership

© Public, Open Membership
Controls who can see and join your group

Change Type

As the owner of this group, you can delete it

Delete Group

Transfer Ownership

Offer ownership of this group to another user. If
accepted this will give them contral of the group

a5 well as utilize that user's starage for any

e Set Zotero Preferences
o Click on the arrow next to Settings/Actions icon in either Standalone or for Firefox.
o Click preferences
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o Enter username and password information
o Sync automatically and Sync full-text content should be checked

e Add File to Zotero Group Library & Retrieve Metadata

Open Zotero (Either Standalone or Zotero for Firefox)

Follow Sync Zotero instructions

Click on triangle next to Group Libraries

Scroll down the left pane to select the folder you wish to add items to

Drag PDFs from Windows Explorer into Zotero’s middle (white section) pane

O O O O O

4[5 Levant & Central America Climate II
ﬁ Trash

Missouri River Climate 1T

a[=5 Philippines Disasters
ﬁ Trash

4[58 Western U.5, Water Resources
[ Artices

|» (5] My Library

T 1-52.0-501678309030010... ®
1 01294490.pdf

i T 2259515.pdf

i art_3a10.1007_2Fs 10861 .

i| ' Beever_et_al-2003Ecologi...

aﬂ Group Libraries ]
[-)
[-)
@
i '™ cingolani_et_al-2008-Jour .. ®
@
@
@
@

[0 Levant & Central America Climate 11
ﬁ Trash

E Trash
4[5 Phiippines Disasters i| '™ Detecting-biophysical-prop...
ﬁ Trash ‘ m Estimating-forest-canopy-f...
4[] Western U.5, Water Resources ™ Estimation of fuel moisture...
[] Artides m Evaluation of wildfire prop...
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o Right click on newly added article

o Retrieve Metadata for PDF
e

o & N @|:;>3'¢

I» (28] My Library

4 g5 Group Libraries
4[58 Levant & Central America Climate II

_ ol 10
T 01294490.pdf
T 2269515, pdf

.

1-52.0-50167880909001078-main.pdf

ew PDE

1-52.0-5016788090900 10 78-main. pdf

1-52.0-5016 738090900 1073-main.pdf |

12/5/2016, 10:08:54 AM

-

No‘?p

= |_|
I_|,I.Trash- - . § T art_3A10.1007_2Fs 1066 | —/Show File [dick here]
a[=] Missouri River Climate II 'ﬂ Beever_et_al-2003-Ecold [dlick here]
{3 Trash || ™ cingolani_et_al-2008-Jo (1JMove Ttem to Trash. .
4[58 Philippines Disasters T petecting-hiophysical-pr ' ExportItem... U & | X, x| & > E - | & | | w4
[Jl Trash +| T Estimating-forest-canop 1= Create Bibliography from Item... ho - | = = = | 1= i= = | £ wrmL
4[Z5) Western 1.5, Water Resources b 'ﬂ Estimation of fuel moistu DG - e P = = = | = 51— =
Articles - T Evaluation of wildfire proj =N o
& T ) - o |
| \Create Parent Item
o A Progress box will appear notifying you that the metadata was received.
Progress =
Metadata Retrieval Complete
Close
PDF Mame | Item Mame
2.0-50167838090900 1078-main. ... Enhancng biodiversity persistence in intensively used agricult. .
o Retrieving the metadata filled in the info section of the file.
ol & 2 O de F L - AlFeids & Tags @ - e | = x
I» (28] My Library = T|1:|E Info | Notes | Tags | Related |
Enhancing biod y
A g% Group Libraries . E 1-52.0-5016738090900. .. . Ttem Type: Journal Article =
4(Z5 Levant & Central America Climate II 'ﬂ Estimating-forest-canopy-f.. ] Title: Enhancing biodiversity persistence in
{3l Trash 'ﬂ Estimation of fuel moisture. .. intensively used agricultural landscapes: A
4[] Missouri River Climate IT X Evaluation of wildfire prop... synthesis of 30 I\;earshofr;selardn in the
: Western Australian wheatbelt
{5 Trash il T jamc-d-14-0048_2E1.pdf :
a[E] Philppines Disasters i T LuDWIG_et_al-2004-Austr .. ~  Author: Prober, Suzanne M. -
& Trash a -ﬂ out (1).pdf > * Author: Smith, F. Patrick =
A[Z] Western U.S, Water Resources o T out.pdf Abstract:
Articles - ‘E Pausas et al-2013-Global.__ Publication: Agriculture, Ecosystems & Environment
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e Create In-text citation in Word
Placing your cursor in the text where you’d like the citation to be added.

o
Document] - Word Sign in Ed]
Insert Design Layout References Mailings Review View Zotero Add-ins Q@ Tell me
. -— 11— 1— _ i -
[ o [colibri@ody) ~[11 [ A" A" Aa- |8 E-iE-E- ZE 8T | aappcenc| aaBboede AaBbC( | 2 ::dlace
Pa‘ste o B I U -axx x| A~ Z ~AC-IBER=E=E= IZ- TMormal | TMo Spac.. Headingl 5 HE;SEIth*
Paragraph ] Styles [F} Editing Y

Clipboard = Font P
DEVELOP is the coolest place to wor

Click the Zotero tab in the top ribbon.
Click the Add citation icon, located in the upper left side of the ribbon.

Select APA 6th edition as the citation style.

ent] Sign in

H oS-

Home Insert Design Layout References Q@ Tellme

Mailings Review View Add-ins

Document Preferences Ef,ﬂ Refresh

Insert Bibliography &2 Remove Field Codes

Add/Edit
Citationdl -5 Edit Bibliography
Zotero -
DEVELOP is the coolest place to work, ever.
Document Preferences *
Citation Style:
—w - s ”
< American Psychological Association Gth edition >
Cell
Chicago Manual of Style 16th edition (author-date)
Chicago Manual of Stvle 16th editien (full note v

Language: | English (US) ~

Format Using:

(@ Fields
Microsoft Word Fields are less likely to be accidentally modified, but cannot be shared with OpenOffice.
The document must be saved in the doc file format.

() Bookmarks
Bookmarks are preserved across Microsoft Weord and LibreOffice, but may be accidentally modified. For compatibility reasons,
citations cannot be inserted into footnotes or endnotes when this option is selected.

The document must be saved in the .doc file format.

Store references in document
Storing references in your document sightly increases file size. but will allow you to share your document with others without
using a Zotero group. Zotera 3.0 or later is required to update documents created with this option.

Cancel
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o Inthe red box that comes up, type in either the name of the article, or the authors. Zotero will
bring up some options and you can choose the article you wish to reference.
o Double click on the article you are referring to.

H ©- 43 - Document1 - Word Sign in

File Home Insert Design Layout References Mailings Review View Add-ins Q@ Tell me 5

F_}_ Share

Bl E?;' Document Preferences ré Refresh
5,
Insert Bibliography ©2 Remove Field Codes

Add/Edit _
Citation o~ Edit Bibliography

. Zotero

DEVELOP is the coolest place to work, ever {Citation].

My Library

Drought risk and water management in Israel: planning for the future
Bruins (1993), Orought Assessment, Management, and Flanning: Theory and Case Studies, Sp...

Theorizing and Researching Intersectionality: A Challenge for Feminist Geography*

Valentine (2007), The Professional Geographer, 59(1), 10-21.

o The citation will appear in the red box (giving you a chance to edit it).

= (If there are errors, don'’t edit it here, instead see editing metadata.)
= Click enter key

DEVELOP is the coolest place to work, ever {Citation}.

2~ valentine, 2007

e Create Bibliography in Word

o Place your cursor where you'd like to insert a bibliography.

o Click the Zotero tab in the top ribbon.

o Click the Add bibliography icon, located in the left side of the ribbon.
o If any information generated is incorrect, see editing metadata.

H ©- Document] - Word Sign in Eal O

File Home Insert Design Layout References Mailings Review View Add-ins Q Tellme

EE} G Document Preferggds [ Refresh

£ Insert Bibliography &5 Remove Field Codes
Add/Edit _
Citation = Edit Bibliography

& Share

Zotero
DEVELOP is the coolest place to work, ever (Valentine, 2007).

Bibliography

Valentine, G. (2007). Theorizing and Researching Intersectionality: A Challenge for Feminist Geography*.

The Professional Geographer, 59(1), 10-21. https://doi.org/10.1111/j.1467-9272.2007.00587 .x
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e Editing Metadata
o It the info tab on the right hand side of the Stanealone or for Firefox, click in the area you wish to
change and manually make edits here. This will ensure any generated citations or
bibliographies will be correct.

2 Zotero — O *
File Edit Tools Help
Lo & B Q- A W F-| A |- AvmEsaTags L% ¢
43 My Library 1| Title Creator # B Info  MNotes Tags Related
77 Duplicate ltermns ]
I e An agr|cuIFuraI firnught se.. Lessel et aI.. Item Type: Journal Article ~
. A novel soil meisture-bas.. Cammalleri e.., Tite: D
1 Trash Assessing the remotely se.. Zhang et al.
Characterization and eval.. Zhangand Y... Feminist Geograp
425 Group Libraries Characterization and eval.. Zhang and ...
4[3) Levant & Central America Climat... I» = Characterizing grazing dis... Beever et al.
2 Trash ; 3 EI Drought in eastern Medite... Gray ;
(3] Missouri River Climate I Drought monitering and ... Haroon et al.
_L'] Trash [ EE| Drought risk and water m... Bruins @ ~ Author: Valentine Gill Q @
4[5 Philippines Disasters b |& Eloguent JavaScript: & Mo... Haverbeke 2 Abstract:
@ Trash Global trend analysis of th... Orvos et al, Publication: The Professional Geographer
4[5 Western U.5. Water Resources ¥ Mapping Presence and Pr... Wallace et al. b Volume: 59
R il = -
africa agricultural drought & test.th- - - Issue: 1
Agriculture  algerithm  climate [ = Theorizing and Researchin... Valentine Pages: 10-21
crop production  Drought [ %I Zotero | Groups > Western... Da.te: 0272007 my
) b || Zotero Quick Start Guide  Center for Hi... Series:
Drought Severity Index Series Title:
dryness probability dsi ede europe v Series Text:
| )3|:_, Journal Abbr: y
I mmmssmmms o~

¢ Additional Training Resources
o https://www.zotero.org/support/
o http://libguides.northwestern.edu/c.php?9=114874&p=750362

Email develop.geoinformatics@gmail.com for troubleshooting questions, or drop in
during Open Hours on Mondays and Wednesdays from 1-3 PM EDT.
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